KILMERSDON PARISH COUNCIL

YOU ARE SUMMONED TO ATTEND A MEETING OF KILMERSDON PARISH COUNCIL TO BE
HELD REMOTELY VIA ZOOM ON MONDAY 15 FEBRUARY 2021 AT 7.30PM

Join Zoom Meeting
https://zoom.us/j/961569865052?pwd=a0ZvdVBKNEorbmo2bWthdmR2STV1dz09

Meeting ID: 961 5698 6505
Passcode: 911609

Or join by phone on 0203 481 5240 using the meeting ID and passcode above.

AGENDA

: |3 APOLOGIES To receive apologies for absence

2. DECLARATIONS OF INTEREST To note any Councillors’ interests

- 5 MINUTES To approve the Minutes of the Parish Council Meeting held on 18t January 2021.
(Pages 1-3).

4. PUBLIC SPEAKING TIME (max 15 mins). To welcome Jill Loader of Census 2021.

5. FINANCIAL MATTERS To approve expenditure as follows

Payee Detail Gross £ Net £ Power Electronic
banking
no

L Close Salary — January 256.42 256.42 LGA 1972 S112 EB13

e To note the VAT 126 Claim made in the amount of £969.91 for 12 months commencing 1/2/20.

e To decide whether to achieve consistency with the Parish Council’s email address by spending
up to £90 for clerk@kilmersdonpc.co.uk or to go with the free, but not transferable email
address of kilmersdonclerk@gmail.com

6.  FIXED ASSETS (Pages 4-5)

¢ ANNUAL REVIEW OF THE EFFECTIVENESS OF THE INTERNAL CONTROL
ENVIRONMENT (Pages 6-7)

8. ANNUAL REVIEW OF TRANSPARENCY CODE (Pages 8-12)
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9. HIGHWAY MATTERS
Parking opposite the Jolliffe Arms (Page 13)

Seat at Kilmersdon Hill — email circulated 8/2/21
10. PLAYING FIELD

Zipwire — to note it has been decommissioned as agreed at the last meeting in the
amount of £30 plus VAT.

11. PLANNING APPLICATIONS (Clir Butt)

12. CORRESPONDENCE

13. OUTSIDE BODIES

14. MATTERS OF REPORT AND ITEMS FOR THE NEXT MEETING

15. DATE OF NEXT MEETING - 15" February 2021

Part 2 To resolve to exclude the press and public under s.1(2) of the Public Bodies (Admission to
Meetings Act) 1960 on the grounds that publicity would be prejudicial to the public interest by
reason of the confidential nature of the business to be transacted.

16. GROUNDS MAINTENANCE TENDER (Pages 14-15 confidential)

17.  ZIP WIRE QUOTES

O 1

Lesley Close
Parish Clerk
8t February 2021 Clerk@kilmersdonpc.co.uk Tel: 07521 951471 www.kilmersdonpc.co.uk

To Cllrs N Brand, R Butt, E Drewe, G Doswell, N Ham, D Hudson, B Nagel.

Members are reminded that the Council has a general duty to consider the following matters in the exercise of any of
its functions: Equal Opportunities (race, gender, sexual orientation, marital status and any disability) Crime & Disorder,
Health & Safety and Human Rights.



KILMERSDON PARISH COUNCIL

Minutes of a Meeting of Kilmersdon Parish Councillors

Held remotely via Zoom
At 7.30pm on Monday 18" January 2021

PRESENT: Clir N Brand (Chair) Clirs R Butt, E Drewe, N Ham, D Hudson, B
Nagel.

ABSENT: Clir G Doswell

ATTENDING: Clir A Barkshire, Mendip District Council, L Close (Parish Clerk).

134. APOLOGIES
There were no apologies for absence.

135. DECLARATIONS OF INTEREST
There were no declarations of interest.

136. MINUTES
The minutes of the Parish Council meeting held on 215t December 2020 were
agreed as a true record and would be signed after the meeting.
It was noted that the Minute Book was at capacity. Agreed to purchase an A4
File for minutes. Action — the Clerk

137. PUBLIC SPEAKING TIME
There were no members of the public.

138. CONFIDENTIAL SESSION
It was agreed to exclude the press and public under s.1(2) of the Public Bodies
(Admission to Meetings) Act 1960 on the grounds that the publicity would be
prejudicial to the public interest by reason of the confidential nature of the
business to be transacted.

139. REVIEW OF LEASES
The Chair's suggested response to Lord Hylton’s letter of 18t December was
discussed and agreed pending the addition of words to the effect that unless
costs are fully funded we bring this matter to a close. Clir Brand to circulate the
final draft of letters to both Lord Hylton and John Clayton before sending them
out. This was proposed by Clir Nagel, seconded by Clir Drewe and agreed 5-
1.Action — ClIr Brand

140. TO REVERT TO PUBLIC SESSION

The meeting reverted to public session.

Minutes are draft until approved at the next meeting.

Signed: Date: 1
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141. FINANCIAL MATTERS

The following payments were agreed. Following the meeting, the Clerk

scheduled the payments for 215t January and sent a screen shot of the
electronic banking payment list to all Councillors for confirmation.

Payee Detail Gross £ Net £ Power Electronic
banking
no

L Close Salary — December 256.42 256.42 LGA 1972 S112 EB10

GB Sport | Quarterly inspections 280.80 234.00 LGA, Misc Provisions | EB11

and Leisure | Feb, Aug, Nov 2020 Act 1976, s.19

Greensward | Quarterly Maintenance | 669.00 557.50 LGA, Misc Provisions | EB12

and July work at Jack Act 1976, s.19
and Jill Hill
142. TO AGREE THE BUDGET AND PRECEPT 2021/22

143.

144,

145.

146.

147.

Following a discussion on the three models circulated, it was proposed by Clir
Nagel, seconded by Clir Butt and agreed unanimously that the budget is
accepted and the precept equates to the predicted net revenue expenditure in
the amount of £15,821, equating to a Band D equivalent of £67.13. It was
further agreed that the Precept article outlining how funds were spent last year
and aspirations for next year be published. Action — the Clerk

FIXED ASSETS

The addition of the Coles Garden noticeboard and the review of the cost of both
noticeboards were raised, together with a query on whether the Spiral Garden
should be viewed as a Structure and therefore not included as contents
insurance. The Clerk to check and bring this back to Council. Action — the
Clerk

ANNUAL REVIEW OF THE INSURANCE SCHEDULE
The review was noted and it was agreed to check that it was on the basis of
day 1 reinstatement new for old. Action — the Clerk

ANNUAL REVIEW OF THE RISK ASSESSMENT
The risk assessment was discussed and agreed.

ANNUAL GRANTS 2020/21

The Parish Council considered the grant application from Citizens Advice
Mendip. Agreed to donate £300. Action — the Clerk

HIGHWAY MATTERS

e Patchy reinstatement of the highway following Truespeed installation reported

Signed:

to Highways 5/1/2021, and copied to Truespeed — both organisations have
responded and some further work has been done to improve the
reinstatement.

Minutes are draft until approved at the next meeting.

Date: 2




KILMERSDON PARISH COUNCIL @

Truespeed installation at the Village Hall — agreed that the Parish Council is
happy to go ahead providing (1) the landlord is in agreement; (2) a wayleave
document is in place to confirm that the grounds would be reinstated to the
current standard, (2) cables 1 meter deep (3) a pre-entry photographic
schedule is prepared, (4)Truespeed reinstate any surface damage to the
satisfaction of the Council or pay compensation in lieu, (5) Truespeed also
undertake to pay any land agents costs incurred in settling any surface
damage claim. Action — the Clerk

e Jack and Jill path -.ownership confirmed via Land Registry as Lord Hylton —
slippery leaves reported to them December 2020 — these have been cleared
by the Kilmersdon estate. Agreed that the Ground Maintenance spec 2021/22
should remove the maintenance of Jack and Jill Hill, and ask items relating to
the Car Park are quoted separately. Action — the Clerk

148. PLAYING FIELD

e Replacement of the small wooden train — the order has been placed with
Wicksteed as agreed at the last meeting but installation has been asked to be
delayed until this meeting because the December Play Inspection highlighted
severe deficiencies in the Trim Trail and it is medium risk. A revised quote
was sought for the Trim Trail items in order to ascertain whether to go ahead
with both items at the same time for efficiency. Revised quote for the Trim
Trail - £8,750 — Agreed to use ear marked reserves for play equipment in the
amount of £12,217, together with funds in the current budget to replace the
trim trail as well as the small train. Action — the Clerk

e Swing repairs as raised at the last meeting. Agreed that the repairs were
best undertaken by a play providing company for indemnity reasons.

e Quote for items of repair on the MPU - Removal of damaged fixings and
splintered mounting timber on Fireman's Pole and making good. MPU repairs
- including cutback of decayed tops of cladding logs to remove splintered
timber as much as possible. Application of end grain timber preservative to
exposed cut back timber tops, supply and fitting of 2 half logs where decay is
too extensive, Filling of larger splits in timber frame supports with exterior
grade silicone fillers, either repair or replacement of the decayed handrail -
£540 plus VAT, agreed. Action — the Clerk

e Items of medium risk on the swings — quote from GB Sport and Leisure

2prs SP-02-070 One size flat seat chains @ £34.50 £69.00
4no SP-02-023 Varilinks @ £4.75 £19.00
1no Carriage £15.00
1no Fit chains and Varilinks & dispose of old parts £175.00

Prices are subject to VAT
Carriage will be waived if fitting is ordered. Agreed in the total amount of
£263. Action — the Clerk

e Two items of medium risk (medical attention would be required) ltem 2 - grass
surface eroded along one line causing trip hazard and ltem 28 - football nets
not secured at the back - to prevent the trip hazard by securing them to the
ground - £75 quoted by Greensward, agreed. Action — the Clerk

e Zipwire shown as medium risk (medical attention needed if there was an
accident) — recommends a detailed structural survey carried out to ensure

Minutes are draft until approved at the next meeting.

Signed: Date: 3
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Annual Review of the Effectiveness of the Internal Control Environment

The system of internal control is based within a framework comprising of the Code of
Conduct, internal regulations (including but not limited to financial regulations) and
administrative procedures.

The key elements of the Council’s internal control environment are:

e« Standing Orders, Financial Regulations and other policies covering a range of
functions are implemented and reviewed regularly. Compliance with policies,
procedures, laws and regulations is the responsibility of the Parish Council
together with the Parish Clerk.

e The Council has undertaken a Financial Risk Assessment in order to provide a
comprehensive framework for the management of risk throughout the council.

e The Council undertakes a thorough review each year of its insurance schedule.
e The Council has measures to prevent and detect fraud, outlined below.

e Through reviews by internal and external auditors and other external agencies,
the Council constantly seeks ways of ensuring continuous improvement in the
way in which its functions are exercised.

1. Procedures to ensure the financial transactions of the Council are
recorded as soon as reasonably practicable and as accurately and
reasonably as possible

The Clerk will enter invoices received onto the accounts record monthly.
Following relevant checks, all outstanding invoices are put to the next Parish
Council meeting for authorisation and payment.

Income is recorded and banked on a monthly basis by the Clerk and is
undertaken in accordance with the Financial Risk Assessment.

2. Procedures to enable the prevention and detection of inaccuracies and
fraud and the ability to reconstruct lost records

When orders are placed with suppliers a record is made of the cost at the
point of ordering. This includes the agreed amount, VAT and delivery
charges. Where possible this is recorded in the Parish Council minutes.

On receipt of an invoice the Clerk checks this against the agreed amount and
puts it to the Parish Council.

The schedule of income and expenditure is prepared by the Clerk for scrutiny
by the Parish Council.



@

All invoices, whether received by post or by email, are retained in hard copy
for audit.

The division of responsibilities in relation to transactions
The Clerk will check the invoices against purchase order.

Payments made by BACS using online banking involve a three—step process:

(1) The Clerk sets up the payments within the online banking facility.

(2) Payments are authorised by Parish Council and signed by two signatories

(3) Two bank signatories then confirm either in person or by email that they
have seen and approve the list of online payments on the banking system.
Upon approval payments are sent.

Procedures to ensure that uncollectable amounts are outlined by the
Clerk before being put to the Council to be written off and approvals are
shown in the accounting records

Any bad debts are put to the Parish Council at the end of the financial year
and recorded in the minutes.

Measures to show that risk is properly managed

The financial risk assessment is reviewed annually by the Parish Council.

ReviewHistory To be reviewed annually

To Parish Council 16/9/19

To Parish Council 15/2/2021

Dateofnextreview | Feb2022




‘paJanodal
8q jouued jey} 1VA
junowy
ainjipuadxa
ay) jJo asodind
ay) jo Alewwng q
‘paunoul
sem ainjipuadxe
ayyaleq e
:paysiiand
2q p|noys Buimoj|o}
a)isgam ay) ainypuadxa jo
uo paysiiqnd ao91d |enpIAIpul yoes 104

oo

‘uonoadsul

10} 9|qejieAe ulewsal
pinoys 1nq paysiignd aq
0} pPeau Jou Op SjuUaWNI0P
paje|al Jayjo pue sjdiadal
‘SJ18YONOA ‘s||Iq ‘S}0BIu0D
759101j00-pue-2oUeUl)- | 2-020¢/SOAYIIE | M3IA O} 9|qE|leAY ‘spaap ‘s)00q |[e jo saido)
“Apeak/saioljod-aoueulj/[idunod-ysued

INOAJN 00 0AUOPSISWII MMWW//-SARY ‘ainjipuadxa Jo way
|ENPIAIpUI YOBS JO S|IEjap 0013
‘a)Isgem uo paysijgnd a)Isqom ysiiand “Aine | ueyy J9A0 ainjipuadxa
syjuow g je ainypuadxe pue SWoou| uo paysiiqnd | Jeye| ou uoneaiignd jenuuy JO swiayl ||V
paysiignd aq pjnoys

- 12/0202 02/6102 4oIym uonewiojul 931} uoneuLIoju|

SaniioyINy J9]|eWS 10) 9po) Aduaiedsuel] 3y} Yim aouelduion JO MalAdY



‘asqam uo Buiysignd e10jeq 1.202/2/S1
Juswaaibe 1o} [1ouno) ysued o} iInd

a)Isgam
uo paysiiand

Jeulio} ay} o) buipiodoe
Juswia)e)s doueuIanob
|enuue paubis ysiignd

"AInf 1) ueyy
Jaje| ou uonealignd [enuuy

JUBWIUOIIAUD
|0J3U0d [eusdjul
3y} JO M3IAY —

asueusanob jenuuy

‘Jpne [eusajul
BuImO||0} [1oUN0D) Yslied ayj} 0} Ind 8q O

a)Isqom
uo paysiiand

‘g|qeoldde
JI “ SJUBWIISSAUL WIS}
HOyS pue yseo |ejo},
pue ,pJemioj pauIed
saoueeq, usamiaq
saoualaylp Aue
jo uoneueldxe uy 0
‘1eak snoinaid
pue JeaA Jueas|al
ay} Jo} sjunoooe
JO Juawaje)s
3y} ut %SL-01 uey}
2I0J\ "l SeoUeLIeA
yueoniubis Aue
jo uoneueldxe uy ‘q
J1eak
[eloueul) JUBAS|DI
3y} Joj uoljel|iouooal
sueq oy} jo Adooy e
Aq
paiuedwoooe 8q p|noys
) "Wioj wnjay |enuuy
8y} Ul papnjoul jewio} sy}
0} Buipi0o9€ SjUNOJJE JO
Juswajels paubis ysijgnd
AN ) uey)
Jaje| ou uoneolgnd [enuuy

sjunodsoe
Jeak jo puz




75I0[jPUN03-ys1ed/[Punod-ysied-ay3/[punod
TGsued-InoA /5N 00 2dUOPSI W[ MMM//:Sd1Y
218y pajs|| s|iejap IV

ajisgam
uo paysliqnd

slaquiawl
JO SIO||12uUN0d
||e jo seweN ‘e
:Buipnpoul ‘Aine | uey)
Joje| ou sanliqisuodsal
Jaguwiaw Jo Jo||ilounod
jo uoneolgnd |enuuy

sanljiqisuodsal
Jaquiaw
10 10]|12uNn09 }O }si

a|geoidde Jo0N

a|qeoldde JoN

‘saAjoalqo [0Jju0d
|euJajul 0} sasuodsal
paianoo jou, Aue ure|dx3

‘passalppe
aq ||IM Sassaueam

Aue moy Buipnjoul
‘saA0a(qo S|0Jju0D
|eusslul Y} 0) sesuodsal
annebau Aue ureldx3

"WJoj uinjoy
[enuuy 8y} ul jeullo} sy}
o) Buipioooe podal yipne

|ewsju paubis ysiignd

"1202 ‘Ainp | ueyy
Kepy/judy ul pejonpuod aq 0} Jipny |eulaju] paysiiqnd | 19je| ou uoneolgnd [enuuy | Jodal Jpne jeudju]
‘passalppe

a|qeoljdde JoN

aq ||IM sassauyeam Aue
moy Buipnjoul ‘sjuswisiels
aoueusaAob 0} sasuodsal
annebou Aue urejdx3

"W} uIN}ey
|[ENuUY Sy} Ul papnjoul




(\

abelo)s

asn jussald

edjau L9'L¥3

uonisinboe Jo 1s0)

asnjuasald '}
ZL/LL/vL | uonisinboe jo sjeq (enjen Axoid o)
|ejuay UBIpOoISNJ/IBUMQ uonisinboe J0 1500 @
uopsJaw|iy ¥ ‘'ON uonesn (umou| J1)
abese9 uonduoseq uonisinboe jo sjeq 'p
ueIpoISNY/JaUMQ "0
sued Jeo pued o uoI}e20|
Ke(d /pjou Buife|d asn jussald Jo uonduosaep 1o
ed |3 | uonisinboe Jo }s0) ssalppe) uoneoo °q
"2se9| (ebeasoejazis
1eak 1Z "1661/S/GL | uomsinboe jo 8jeg Buipnjour)
ployaseaT UBIpo)SNJ/I8UMQ uonduosag ‘e

‘aLs ‘paysiqnd aq

eyg uopsiaw|iy }Snw uoijewoyul Buimol|oy
1S YybIH 3y] ‘UOISIBA paYpe

‘leH abejjiA ay) 0} ue se 1o Ja)sibal sanljigel|
Jusoelpe yJed 1ed pue jasse ||nj s} ul

pue pjay buike|d uoeoo Joyye ‘sjasse Buipjing pue
'saoe ¢’ lleH puej |[e jo s|iejsp ysliqnd sjosse
abey|iA uopsiawiiy a)isgam ‘Ainp | ueyy | Buipjing pue puej
0} Juaoelpe pue] uonduosaq uo paysiignd | Je1e| ou uoyedliqnd [enuuy a1iqnd jo uoned0]

"(p1eoq 1o Ajuoyine

ay) Juasaidal 0}

pajeuILIoU J1) S31POq

oljgnd |e20]| |eulaixa
uo uonejuasaidey 0

(vewureyd

901\ JO ueuueYy)

31) uonouny

pue diysiaquiaw
pJeoq Jo sapIwwo) 'q




7%

/58uldawi/|idDunod

-ysued-1 30>\v_3.0u.UQCOUm‘_wE__v_.\5>>>>\\“m0_ﬁ.£

alay paysiignd si uojewoju|

a)isqem
uo paysiiand

2c0c 9°4 IMIIADY IXON
L2/2/S) [1ouno) ysied ol
02/2/81 [ouno) ysed ol
61/2/81 [1ouno) ysied ol
LV[2I6) [1ouno) ysled o1
ajep M3IAYy
3|NPayds MaIASY
aoe|d

Bunye) s ajejas Aay) yoym
0} Buneaw ay) alojeq
sAep Jes|o 9aiy} uey

Ja)e| Jou siaded Bunsaw
pajeloosse pue sepuabe
Buneaw jo uoneslignd
‘2oe|d uaye)

sey Buneaw sy} Jsye
yjuow auo uey} Jsje| Jou
sBunaaw [ewloy ||e woly
sa)nuiW Jeup Jo uoneodljgnd

sBupeaw jewo}
jo siaded pue
sepuabe ‘sajnuiy




02/02/2021 Gmail - Reply 01.02.21 - The Joliffe Arms Parking @

M Gma" Lesley Close <kilmersdonclerk@gmail.com>
Reply 01.02.21 - The Joliffe Arms Parking

1 message

Sara Davis <SDDavis@somerset.gov.uk> Mon, Feb 1, 2021 at 4:03 PM

To: Lesley Close <kilmersdonclerk@gmail.com>, Mike Pullin - Councillor <MPullin@somerset.gov.uk>

Cc: Brian Nagel <brian@dataconnection.onmicrosoft.com>, Donald Hudson <donald@kilmersdon.com>, Edward Drewe
<edward@caveassociates.co.uk>, Gael Doswell <gaeldoswell@gmail.com>, Neil Brand <neil_x_brand@nfumutual.co.uk>,
Nick Ham <ham.nick@rocketmail.com>, Raph Butt <raphbutt@btinternet.com>

Hi Lesley,

Thank you for your email advising the Parish Council would like to look at traffic calming measures
on the B3139 outside The Joliffe Arms.

In light of your request, I will not therefore include any proposals for yellow line markings to go
forward for public consultation as part of the next Mendip Amendment Order.

If the Parish are looking specifically at chicanes or build outs, then this would not sit with the Traffic
Engineering Team and would need to be put forward by your County Councillor as a Small
Improvement Scheme (SIS). I have copied Mike into this email for his information. It is always a
useful exercise for the Parish Council to carry out their own informal consultations within the
community and specifically with residents who may directly impacted by any future proposals. This
can then be put together as supporting evidence.

I understand that vehicles travelling down the hill into Kilmersdon can be hampered with vehicles
overtaking the line of parked vehicles and therefore being on the wrong side of the road, but
equally appreciate by removing parked vehicles it sometimes influences vehicle speeds, which as
you will appreciate does not provide an easy solution for this location.

I hope you will find this useful.

Best wishes
Sara Davis

Traffic Engineer (East Mendip)

https://mail.google.com/mail/u/0?ik=04755f9997 &view=pt&search =all&permthid=thread-{%3A169050944005591 5472&simpl=msg-f%3A16905094400... 1/5



