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Bank reconciliation template

complete all green cells.

Schedule B

The model can be applied for reconciliations carried out at any time of the year. Please

BANK RECONCILIATION

FINANCIAL YEAR ENDING 31 MARCH 2017

Authority name and

’\"Lw}ﬁﬁ.ﬂ)oq& pﬁl‘\l sH Coud e

50*\/\/(7

reference
Prepared by: Name | —7. 5.~ ltoHoLLY
Date: ' s
Role (Clerk/RFORER) | Ce£p q 2§ i
Approved by: Name .' ;) S -
= - Date: 2 / e /I 7
Role (RFO/Chair etc) —— /
Balance per bank statements as at 31 March 2017 £ - TOTALE
List balances on all bank accounts plus petty cash floats at 31
March 2017:
Curprenl+ 3364 645
IQES{RV( J & e
/3478 - ¢
Less: any un-presented cheques at 31 March 2017:
(normally only current account. List date, cheque number &
value. Use separate list if needed )
Nong
Add any unbanked cash at 31 March 2017:
(List date & amount received)
NoNE
TOTAL - NET BANK BALANCES AS AT 31 MARCH 2017
The net balances reconcile to the Cash Book for the year, as follows:
CASH BOOK (receipts and payments/income & expenditure schedules) £
Opening Balance: /lf-.) 3}0 . 5{3
Add: Receipts in the year: /3005 - 4_5/
Less: Payments in the year: 9510) P
CLOSING BALANCE PER CASH BOOK @ 31 MARCH 2017
Must equal total net bank balances above and Section 2, Box 8 /5‘—‘9‘7 6 ¢ 7&

Please complete all shaded boxes and send this form with your Annual Return to:
Mrs Jo Farr, Grant Thornton UK LLP, Hartwell House, 55-61 Victoria Street, Bristol, BS1 6FT
or email to Jo.farr@uk.gt.com
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Schedule C1

Identifying which variances require explanation
Positive and negative variances must be explained
Authority name ¥
and reference K'LM£®BJ Pf\{{’m-( Counen Se = = 7
(c) (d) Explanation
: Variance Variance required?
B Sect b q
ox Dnz ection (a) () Increase(+) divided by Less than
. or 2016 figure £250 aneq
Accounting 2016 2017 e b Hedai ———
Statements £ £ (b-a) (c / a *100) More than
£ % 15%7 - YES
Box 2 -Precept
or Rates and 92/3/0 1Q.145 99 QY
Levies Z’L + 53 j‘b % y
Box 3 -Total
other receipts 3 9&3 yé ) — 3 >/
p 3/ 03 oL
Box 4 -Staff /
costs \31,_7¢ 3 é £ { + ]3’3/ ) 2: NI
Box 5 -Loan
interest/ capital N A Sl Al '\[
repayments g
Box 6 -All other / ~ "
payments Y651 |SP4y |vISY | 2wE | N
Box 9 -Total
fixed assets plus
i /-
long-term i ¢ SIS/_)_,é P N ,\/
investments and
assets
Box 10 — Total
borrowings No- N o - ’\r

Please complete all shaded boxes and send this form with your Annual Return to:
Mrs Jo Farr, Grant Thornton UK LLP, Hartwell House, 55-61 Victoria Street, Bristol, BS1 6FT

or email to Jo.farr@uk.gt.com
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Schedule C2

Suggested layout for explanations of individual variances

One sheet to be prepared for each variance that requires explanation.

Authority name
and reference i mKRSD A pﬁﬁ'w{ Qeunirn Sa ) /S/y
BOX NO ot £
(b) Figure in 2017 column
] 214 s
(a) Figure in 2016 column
S ¥so

(d) Total variance: 2017 figure less 2016 figure: (b - a)
A positive figure is an increase (+)
a negative figure is a decrease (-)

+ 1&35"

Reasons (as many as are applicable)

Amount
£

Reasonuﬂw e ARt (0 cader

e el o

Sl ST poands

e

T B o e b

1 , =
3% o shlow o Afober. 2953
Reason 3
(e) TOTAL AMOUNT £ EXPLAINED (total of reasons above) i) S o
(f) Unexplained amount £ of total variance at (d - e) 0
Unexplained as % of 2016 figure (f / a *100)
(must be below 15%) ’\f"l—-

Confirm unexplained amount is less than 15% of 2016 figure
YES — satisfactorily explained
NO - provide further explanations

yeS

Please complete all shaded boxes and send this form with your Annual Return to:
Mrs Jo Farr, Grant Thornton UK LLP, Hartwell House, 55-61 Victoria Street, Bristol, BS1 6FT

or email to Jo.farr@uk.gt.com
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Schedule C2

Suggested layout for explanations of individual variances

One sheet to be prepared for each variance that requires explanation.

AR 2ty Coummend //w
}u/}vp/é G st

Authority name : 7
and reference Ko WéKDGfJ PA&@H Counl Cix \NN’ /67
BOX NO ey £
(b) Figure in 2017 column
Y60
(a) Figure in 2016 column
356D
(d) Total variance: 2017 figure less 2016 figure: (b - a)
A positive figure is an increase {+) = 3 [BRV} 3
a negative figure is a decrease (-)
Reasons {as many as are applicable) Amount
£
Reason 1
Ak "\%::(“A a f( u% j/ an/f
’ : V)
M“lﬂ%» %M%mkhu.iug7 e
Reason 2

+ i

Reason 3

(e) TOTAL AMOUNT £ EXPLAINED (total of reasons above)

—Souh

(f) Unexplained amount £ of total variance at (d - e)

-

35

Unexplained as % of 2016 figure {f / a *100)
(must be below 15%)

brdidt

Confirm unexplained amount is less than 15% of 20156 figure
YES — satisfactorily explained
NO - provide further explanations

Vet

Please complete aﬂ shaded boxes and send this form with your Annual Return to:
Mrs Jo Farr, Grant Thornton UK LLP, Hartwell House, 55-61 Victoria Street, Bristol, BS1 6FT

or email to Jo.farr@uk.gt.com
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Analysis of earmarked reserves

Schedule E

Authority name
and reference

K MéRTBQI\} fm{;&*H CounNc

Q\u,vl /5’7

Held as short-term Amount £
Purpose and nature of reserve or long-term
investment?*
A’(va\a')é»‘mwbt Wq/(,g\ 7/M e Ry 500 0
MWQL Wl f’[“? W L 24 6n
@w/d e ¥ WWM :
/w\w"'G& of M SHoe ALTE
(a) TOTAL

£S5 o,

Note: *

short-term investments would be included in Box 8 of the Accounting Statements in the
Annual return; long-term investments would be in Box 9.

Please provide an explanation for any high level of general reserves if over 3 times (or less

than 0.1) of the precept/rates and levies.

(b) Precept/rates and levies (Accounting Statements Box 2)

(c) Balance carried forward (Accounting Statements Box 7)

(d) Amount of balances less total earmarked reserves (c — a)

levies (d / b)

Ratio of balances less earmarked reserves to Precept/rates and

Reason if over 3 times or less than 0.1

Please complete all shaded boxes and send this form with your Annual Return to:
Mrs Jo Farr, Grant Thornton UK LLP, Hartwell House, 55-61 Victoria Street, Bristol, BS1 6FT

or email to Jo.farr@uk.qt.com




